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1. Trudc phong van

@ Thu thap thong tin vé cong ty

3 ) Liét ké nhiing cau hdi s& dit ra cho nha tuyén dung

@ Tim hiéu mirc luong

S uan bi k¥ ho so, quan 4o
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1. TruGc phong van

Thong tin ca nhan
Hoe van/ Bang cap
Kinh nghiem

Ky nang

So thich/hoat dong
ngoal khoa

Ngwoil tham khao

CV- CACH VIET CV
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RESUME

DUY KHANH NGUYEN (NEO)

26 Starbeck Mews, Sandyford D.0UB.: 10271280
Meweast'e upon Tyne, NE2 1LG Moo +44-(0i7B-218 878 12
United Hingdom Email: duy1002@&pmail com
Profile

A master student with a sound range of experience in the shipping industry. Proven abilities and skills in
communication, organization. problem salving, multitasking and scheduling. Able o establish and
maintain excellent relations with customers, vendors, dealers, licensses, and agents. Professional and
personable with a positive aftitude and a high level of enthusiasm and creative enengy. Work well with
ethers or independently, extremely responsible, resourceful and reliable with all tasks and assignments.

Work Experiences

1. MAERSK SINGAPORE PTE., LTD. (www.masrsk.com) 2003- 2005
Tel: +84 -88234435

Working for Maersk in for 2 years was & challenging experience; | had a greaf apportunity o have job
rotations from operations fo cusfomer senvice, project management, business development and 2ales
which gave me & deeper insight into the shipping buziness.

Salesman 8/2004- 8/2005
DSL Star Exprese Inc. - Ocean Freight Deparfment

*  Sought new business and customers by conducting sales visits and cold-calls.

*  Maintained and develop axisting customars, monitored payment from customers.

*  Maintained a sales database with all target customers and exizting customers.

Project Assistant 12/2003-8/2004
Maersk Logisfics - Project Depaniment

*  Conducted market research which related to ses-air freight, warshouse, s=a port, logisfics
management.

*  Assisted Project manager in the new CF3 (confainer freight station) warehouse project; handled
Microsoft preject. arranged weekly mesfing, working schedule, project coordination; prepared for
the financial proposal.

Business development assistant 8/2003- 12/2003
Maersk Logisfics - Warehouse and Distribufion depariment
* Maintained day to day operation of a number of clients. Visited and sold Value added services to
new customers. Conducted ressarch of the local market. Developed new senvices — distribution
and warehousing.

Client — Coordinator 4/2003 -8/2003
Maerch Logisfice- adidas feam
*  Managed customer gueries and complaints. Maintained good overall relations with customers
Coordinated with vendors, Adidas Company, overses-customers, warehouses and shipping lines.
Input data inte the supply chain management systems (MCODS, M* power M power shipping..)
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Q .
C\ﬁ 1. Trudc phong van

A te .Su((l s
The Rt T

15 cau hoi thwong gap:

1. Trong cdng viéc cua ban diéu quan trong nhat 1a gi?
2. Vi sao ban lai ndp hd so vao cong ty chiung t6i?
3. Ban nghi 13 vi sao cong ty sé tuyén dung ban?

4. Néu nhu cong ty chung toi lya chon ban thi ban c6 thé

lam viéc & day bao lau?
5. Uu diém 16n nhat cta ban 1a gi?
6. Nhuoc diém 16n nhat cta ban 1a gi?

7. Néu nhu ban da tung di lam thi ban c6 nhan xét gi vé

nguo1 chu trude cua minh?
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Q .
C\ﬁ 1. Trudc phong van

At .S«(u s
The R s

15 cau héi thwong gap:

8. Thoi gian rdi ban thuong 1am gi?

9. Ban thir hinh dung 5 nim nita ban sé& 1a nguoi nhu thé nao?

10. Ban hy vong mtrc lwong cua minh la bao nhiéu?

11. Ban hdy gi6i thiéu qua vé ban thin minh?

12. Ban ¢c6 hirng thu voi cong vige gi?

13. Ban c6 dua ra diéu kién gi khi cong ty quyét dinh tuyén dung ban hay khong?
14. Ban sé& dong gop duge nhirng gi néu trd thanh nhan vién cta cong ty?

15. Ban suy nghi va c6 cach lam gi dé gitp cong ty ngdy cang phat trién hay khong?
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1. TruGc phong van

Chuan bi truéc mot so cau hoi

Quy dinh
vEé trang
phuc

G10 giac,

Piéu kién =
ché do

lam viéc

Co ho1
thang tién
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hing thuw
khong nén
mang theo

TRANG PHUC
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2. Trong khi phong van

Mim cwei, giao tiép bang mat
Tra I&i cac cau héi that ré rang, ngan gon.
Ban ciing dirng quén dat cac cau hoéi can
thiét cho nguwdi phéng van.
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Nhirng diéu c6 thé chia sé W e
9

A

Nhirng diéu khong nén néi

1, Muc tiéu nghé nghiép

2, Thanh tich ban than

3, Diém noi troi cua ban than

4. Dong luc lam viec
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2. Trong khi phong van

, [
Interview @

QuestionsAnswered

4 diém can ghi nhé

Ngon ngir
giao tiep
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iCTcA)i ghét cong viée trude day )

6(T6i khong biét bat cir diéu gi vé cong t)D

@' To6i khong con ciu héi nao nira

N

cau 5(Téi rét cin nhimg ngay nghi )
N6 @\ Toi rat can nhirng ngay nghi

toi té @) CTﬁi cho riang... )
nhat -

CC Bao lau thi toi sé dwgc thang chire? )

@(Nhimg thir toi khong thich Ia... )
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2. Trong khi phong van

“Tai sao chung tbi lgi nén thué anh (chi)?”
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han thién trong phong van

nguol phong van

1 dat cau hoi, nén dung cau hoi mo

Ludn tap trung lang nghe, nam bat thong tin
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